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Overview of Laws

Federal Legislation:
Certain federal laws may be relevant to District 67’s responsibilities for meeting the needs of students
with severe food allergies.

Section 504 of the Rehabilitation Act of 1973 prohibits all programs and activities receiving federal
financial assistance, including public schools, from discriminating against students with disabilities as
defined in the law. A student with a disability under Section 504 is defined as one who has a physical or
mental health impairment (in this case, life-threatening food allergy) that “substantially limits a major life
activity.” (29 U.S.C. 794 § 504; 34 C.F.R. § 104 et. seq.).

Americans with Disabilities Act of 1990 (ADA) also prohibits discrimination against any individual
with a disability, and extends the Section 504 requirements to the private sector. The ADA contains a
definition of “individual with a disability” that is almost identical to the Section 504 definition. The ADA
also provides a definition of “substantially limits” (42 U.S.C. § 12101 et. seq.; 29 C.F.R. § 1630 et. seq.).

Americans with Disabilities Act Amendment Act of 2008 (ADAAA) made several changes to both
the ADA and the Rehabilitation Act that impacted students with food allergies. The amendments
created a list of major life activities that could be limited by a disability. Eating and breathing are on this
list. The amendments added wording to include impairments that are episodic and require schools to
ignore the ameliorative effects of medication when determining eligibility (PL 110-325 (S 3406)).

Individuals with Disabilities Education Act of 2004 (IDEA) provides financial assistance to state and
local agencies for educating students with disabilities that significantly interfere with learning. Children
are eligible if they fit into one or more of the 13 categories of disability defined in the law and if, because
of their disability, they require specialized instruction (20 U.S.C. § 1400 et. seq.; 34 C.F.R. § 300 et. seq.).

Illinois State Legislation:
Public Act 094-0792 allows for self-administration of medication by a pupil with asthma or the use of
an epinephrine auto-injector by a student, provided that the parents or guardians of the student provide
to the school written authorization for the self-administration of medication or use of an epinephrine
auto-injector; and a written statement from the student’s medical provider.

House Bill 5892 was signed into law on July 30, 2014 and effective August 1, 2014. The law allows
trained school personnel to administer epinephrine to quell an allergic reaction, even if the staff member
is not a nurse.
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Food Allergies in Schools

In implementing a Food Allergy Management Plan, District 67 recognizes the necessity to create clear
and consistent District-wide guidelines to help our administrators, teachers, students and parents
protect those with food allergies. Food allergies can be life-threatening. They occur when the body’s
immune system reacts to the protein component in certain foods as if it were harmful. A reaction can
occur within minutes or hours after exposure to an allergen. Some individuals may react to just touching
or inhaling the allergen; for others, consumption of just a miniscule amount of allergenic food -- be it
peanuts, milk, wheat, or some other food -- can cause death. The severity of a reaction is not
predictable; every allergic reaction can become a life-threatening reaction. In many cases, based on the
determination of an educational team, students with life-threatening food allergies are protected by
federal laws prohibiting discrimination on the basis of disability. The American Academy of Pediatrics
issued a position statement for the treatment of anaphylaxis in schools.

What is Anaphylaxis?

Anaphylaxis, sometimes called allergic shock, is a potentially life-threatening medical condition
occurring in allergic individuals after exposure to an allergen. It occurs when the body’s immune system
reacts to harmless substances as though they were harmful invaders. During an anaphylactic reaction,
the body releases chemical mediators, such as histamine, that trigger an inflammatory reaction in the
tissues of the skin, respiratory system, gastrointestinal tract and cardiovascular system. When the
inflammatory symptoms are widespread and systematic, the reaction is termed anaphylaxis. Symptoms
include:

OrganSymptoms

LungsShort of breath; wheezing; repetitive cough

HeartPale, blue or flushed skin; faint; weak pulse; irregular heartbeat; dizzy

ThroatTightness or closing of throat; hoarseness, other voice change; trouble swallowing;
feeling that something is stuck in throat; not talking

MouthSwelling of the tongue and/or lips

NoseItchy/runny nose; sneezing

SkinHives or rash; widespread redness; swelling of any body part

GutStomach/abdominal cramps; vomiting; severe diarrhea

BrainFeeling anxiety, confusion, that something bad is about to happen

When these symptoms appear, follow the charts on the following page for treatment. Studies
(Sampson, 1992, and Bock 2001) show that fatal and near-fatal anaphylactic reactions are sometimes
associated with not using epinephrine auto-injector (“EpiPen/AUVI-Q”) or delaying its use.
When in doubt, medical advice indicates that it is better to give the student’s prescribed
epinephrine auto-injector and then call 911. Fatalities occur when epinephrine is
withheld. In addition, never send a student to the nurse/health aide’s office alone.
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Allergy Symptoms
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Best Practices in Golf School District 67:

The following practices will be followed in District 67 schools:

● Address life-threatening allergic reaction prevention in all classrooms and other instructional
areas, lunchrooms, outdoor activity areas, school buses; during field trips; and with all
classroom projects and crafts.

● Adapt curriculum by substituting non-food items, and replace food awards and rewards in the
classroom with non-food items.

● Hold classroom celebrations, including holiday parties and birthday celebrations that are food
free.

● Establish and enforce facility guidelines, in place 24/7, that limit snacks brought by students (or
those who rent the facilities) into classrooms to fruits and vegetables in elementary classrooms
and fruits and vegetables, as well as cheese and yogurt, in middle school classrooms. See
Appendix A: Food in the Classroom for more specific information about fruits and vegetables.

● Establish designated areas (in addition to the lunchroom) where potentially allergenic food can
be eaten, sold for fundraisers, and provided for events/activities. Create signage for those
designated areas.

● Develop protocols for appropriate cleaning methods for lunch time, and following events in
designated areas that involve food.

● Communicate with PTA’s, the Morton Grove Park District, and any organizations renting space
to ensure they are aware of food allergy issues and the policies and procedures in place for
food use in Golf School District 67 facilities.

● Determine who should be familiar with an individual student’s 504 Plan, Individual Health Care
Plan, and Emergency Care Plan.

● Teach all staff about signs and symptoms of anaphylaxis. Training will include: how to recognize
symptoms of an allergic reaction; review of high-risk areas; steps to prevent allergen exposure;
how to respond to an emergency; how to administer an epinephrine auto-injector; how to
respond to a student with a known allergy as well as a student with a previously unknown
allergy.
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Student Safety Plans

Quick Look: Which Plan Should A Student Have?

Adequate plans to handle allergic reactions can save a child’s life! Students who have food allergies
must have an Emergency Care Plan, Individual Health Care Plan, and/or 504 Plan.  The team will work
together to determine which plan is right based on each individual student needs, and what the plan
includes. Note that all 504 Plans and Individual Health Care Plans must include an Emergency Care
Plan for food allergies.

Putting Plans in Action

When District staff receives notice that a child has a life-threatening food allergy, they will work with
parents/guardians to gather documents, information, and medications to develop and implement an
appropriate safety plan. There are three different plans applicable for students with allergies. Parents
begin the process for developing a plan by following the steps below:

1. Notify the District of their child’s allergy:

● When entering the District for the first time, indicate the presence of an allergy or other food
related medical condition on the “Background Information” page of the registration packet.

● When a student already enrolled in the District is diagnosed for the first time, contact the school
nurse/health aide.

2. Provide the school nurse with the following (which must be updated yearly or when a there is a
change):

● Allergy History Form

● Emergency Care Plan

● Medication forms:

○ Permission to Administer Over-the-Counter Medication (covers all other necessary
medications for the student during the school day, including antihistamine medications)

○ Permission to Self Administer Asthma Medication and Epinephrine Auto-injector (if
parents would like child to carry medication)

○ Permission to Administer Prescribed Medication

● At least one up-to-date epinephrine auto injector (it is recommended that you provide two or
more, based on your child’s activities and travel throughout the school day)

● Other medications required by the student

● Other information as requested by the District staff

Once the nurse has all necessary information, school staff will work with parents/guardians to develop
the appropriate plan or plans for the child.
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Emergency Care Plan

All students with allergies must have an emergency care plan on file. For some children this
information is the only plan necessary. The FARE Food Allergy and Anaphylaxis Emergency Care Plan
form must be completed by a licensed health care provider. This plan (which sometimes is referred to
an Emergency Action Plan) also requires the signature of the child’s parent or guardian.

Individual Health Care Plan (IHCP)

A school representative will meet with the parent or guardian to develop an Individual Health Care Plan
(IHCP), which creates strategies for managing the student’s food allergy, either prior to entry into school
or immediately after diagnosis. An IHCP indicates, in writing, what the school will do to accommodate
the individual needs of the student.

The IHCP includes an Emergency Care Plan (see above), which details the specific steps staff must
take in the event of an allergic reaction. The IHCP should include (but not be limited to) steps for risk
reduction and emergency response during the school day, while traveling to and from school, during
school-funded events and while on field trips. It will identify where the epinephrine auto-injector (and
any backup devices) should be stored and how devices will be monitored for expiration. It will be signed
by the parent/guardian and nurse/health aide.

504 Plan

The District and parents meet to determine if the child qualifies as a person with a disability under
Section 504 of the Rehabilitation Act of 1973. The District assembles a multidisciplinary team which will
include a variety of school staff and the parents to determine this eligibility. If the child is found eligible,
the team works to develop a plan which will include the necessary accommodations, aids, and services.
Usually one person is responsible for coordinating the 504 Plan to make the process easier. This
process takes place prior to entry into school, or immediately after diagnosis. The 504 Plan is updated
regularly or as needed. More information on 504 procedures can be found on the District website. See
page 7 for a description of the law that governs qualification for a Section 504 plan.

Like the IHCP, the 504 Plan also includes an Emergency Care Plan (see above), which details the
specific steps staff must take in the event of an allergic reaction. The 504 Plan should include (but not
be limited to) steps for risk reduction and emergency response during the school day, while traveling to
and from school, during school-funded events and while on field trips. It will identify where the
epinephrine auto-injector (and any backup devices) should be stored and how devices will be
monitored for expiration. It will be signed by the parent/guardian and nurse/health aide/Designated
School Personnel.

First Allergic Reactions - Responding to Students with Undiagnosed Allergies

Identification of students at risk of anaphylaxis cannot be predicted, and it is possible that a student
who has not been identified could have his or her first reaction at school. That is why all staff are trained
to recognize the symptoms of an allergic reaction (see page 4), and on the use of epinephrine
auto-injectors. Students with any symptoms should be escorted to the nurse’s office with an adult, and
there should be no hesitation to administer epinephrine. There are extra, undesignated EpiPen/AuviQ
devices at each school, in the nurse’s office for this situation.
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General Guidelines and Role Responsibilities

In Golf School District 67, staff has a range of responsibilities concerning students with life-threatening
food allergies. Each student’s team ultimately determines the responsibilities of individual staff
members. This guide will help teams determine which accommodations are necessary and options that
are beneficial for a given student, based on factors including the student’s age, allergens involved, and
the facilities at the school.

Checklists: Specific Guidelines for Different Roles
The District has established best practices for individuals who interact with or are involved in caring for
students who have food allergies. These guidelines include specific checklists that will help all
stakeholders understand their roles and responsibilities:

Parent/Guardian

Student with Food Allergies

Nurse/Health Aide

Classroom Teacher

Substitute Teacher

School Administrator

Custodial Staff

Lunchroom Supervisor/PTA Lunch Volunteers

Transportation

Coach/Activity Sponsor

Forms and Letters List

The following documents will be compiled for any child with a food allergy. Many of these documents
will help ensure that the school has the correct medical information on the student’s condition and will
be used to educate staff and others as necessary, to establish necessary avoidance precautions for
risk-reduction, and to create appropriate emergency-response procedures. Documents include:

Allergy History Form

Food Allergy & Anaphylaxis Emergency Care Plan

Individual Health Care Plan (IHCP)

Field Trip Assessment Questionnaire (for teachers to complete and provide to parent)

Field Trip Permission Form (for parents to complete-will be given to parents by teacher)

School Medication Authorization Form

Sample Allergy Letter to Parents (from nurse/health aide)
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Appendix A:  Food in Classrooms

Daily Snacks: In focusing on overall health of students and creating the optimal teaching and learning
environment during school hours, the District establishes the following guidelines for food in
classrooms:

Elementary:
Teachers have the option to determine if there will be snacks allowed during class. If snack is allowed,
students may bring snacks that are fresh fruits and fresh vegetables. No additions, toppings or mix-ins
(such as dips or spreads) shall be included. If teachers allow drinks, the only drink in the classroom
shall be water.

Middle School:
Teachers have the option to determine if there will be snacks allowed during class. If snack is allowed,
students may bring snacks that are fresh fruits and fresh vegetables, cheese and yogurt. No additions,
toppings or mix-ins (such as dips or spreads, granola or cookie crumbles) shall be included. If teachers
allow drinks in the classroom, the only drink in the classroom shall be water.

Classroom Parties:

Classrooms parties, including holiday parties as well as birthday and other celebrations in the
classroom, shall be food free. Students shall not bring food to give as gifts or share with other students
(such as with Valentine’s cards, on Halloween, or as holiday gifts).

Other Food in Classroom:

● Students shall not bring food to share in the classrooms.

● Teachers shall not use food as part of the curriculum or provide food as a reward in the
classroom

● Teachers’ desks are considered their work space; teachers who work in their classroom during
lunch without students present shall, before students return to the classroom, thoroughly clean
their desk and other workspace touched while eating (with approved cleaning wipes), and wash
their hands before returning to work with students.

Other Events Held in District Golf School District 67 Facilities:

When PTA’s or other organizations hold events in District 67 facilities, the following shall apply:

● After-school enrichment, before-school care, or other programs held in school classrooms must
follow the daily snack guidelines. In the elementary schools, fresh fruits and fresh vegetables
are allowed in classrooms; in the middle schools, fresh fruits, fresh vegetables, cheese and
yogurt are allowed in classrooms. Other food items shall be eaten in designated areas
(cafeteria, gym, or other as determined by building administration).

● Terms of Golf School District 67 facility rental agreements will include information about the
restrictions on food in classrooms.
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Appendix B: Resources

Golf School District 67 encourages parents of children with allergies to access these networks for
information and support:

● Mothers of Children Having Allergies (MOCHA): A support group for parents in northern Illinois.
● Food Allergy Research and Education (FARE): A national organization dedicated to advocacy

and education.
● Illinois State Board of Education Guidelines
● Centers for Disease Control Guidelines
● Recommended Practices for Reducing the Risk of Exposure to Food Allergens: A resource

included in the CDC guidelines, this document outlines recommended practices and
accommodations for the classroom, cafeteria, transportation, school events, and physical
education and recess to reduce the risk of exposure to food allergens and keep children with
food allergies safe and included.

● Food Allergy Awareness: A presentation for elementary school students.
● Discovery Channel Documentary, “An Emerging Epidemic: Food Allergies in America” : FARE

partnered with the Discovery Channel to produce this one-hour documentary, which explores
what it is like to live with life-threatening food allergies, how families and individuals managing
food allergies are working to raise awareness in their communities, and the research underway
to find effective treatments and a cure.

● How to C.A.R.E.™ for Students with Food Allergies: What Educators Should Know: This free
online interactive course teaches educators how to prepare for food allergy and anaphylaxis. It
is specifically designed for school personnel – administrators, nurses, teachers, and other staff –
in the United States.

● Food Allergy Bullying (Video)
● Thank You for Keeping Us Safe and Included (Video)
● Other Food Allergy Videos
● Medic Alert

Links to additional food-related health issues:

● Autism
● Celiac Disease
● Diabetes
● Eosinophilic Esophagitis

Links to general healthy-living/healthy child resources:

● Fruits & Veggies: More Matters
● Healthy Schools Campaign
● Action for Healthy Kids
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Appendix C:  Non Food Items

Non Food Items (For Birthday Treats and Special Events)

Birthdays are a special time for our students and celebrations are encouraged. Students may only bring
in non-food items to distribute to classmates. The following list contains examples of items that may be
used as treats for birthdays and other special events.

● Stickers
● Pencils or pens
● Crayons, markers, or highlighters
● Chalk
● Notepads, books, or coloring books
● Dollar Store items (non-food)
● Temporary tattoos
● Bookmarks
● A book donated to the classroom
● Stencils
● Stamps
● Rulers
● Sports/ Collector’s cards
● Key chains
● Bracelets

Non Food Classroom Rewards (For Teachers)

● A smile
● Going first
● Verbal praise
● Sit by friends
● Teaching the class
● Helping the teacher
● Enjoy class outdoors
● A field trip for the class
● Choosing a class activity
● Walk with a teacher during lunch
● Extra credit or class participation points
● A photo recognition board in a prominent location in the school
● A note from the teacher to the student commending his or her achievement
● A phone call, email, or letter sent home to parents or guardians commending a child’s

accomplishment
● Recognition of a child’s achievement on the school-wide morning announcements or school

website
● Ribbon, certificate in recognition of achievement or a sticker with an affirming message (e.g.

“Great job”)
● Take a trip to the treasure box (filled with: stickers, temporary tattoos, pencils, pens,

highlighters, sidewalk chalk, notepads, erasers, bookmarks, etc.)
● Golf PRIDE nomination or Hynes character nomination
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Appendix D:  Guidelines

School Administrator Guidelines
As leaders in your building, school administrators play an important role in creating a safe and healthy
learning environment for all students, and in supporting other staff with their responsibilities in working
with students who have food allergies.

School Administrator Checklist

Supervise and implement the District’s Food Allergy Management Plan.

Meet with parent/guardian and appropriate staff members to establish/review Allergy History Form,
Emergency Care Plan (ECP), an Individual Health Care Plan (IHCP) and/or 504 Plan for allergic student.

Prior to the first day of student attendance, ensure nurse provides training and education for staff,
including food service personnel, on school board policy and procedures for food allergies.

Ensure substitute teachers, nurses/health aides and lunchroom supervisors understand their role and how to
implement an ECP, IHCP and/or 504 Plan.

Ensure that relevant health concerns, ECP, IHCP and/or 504 Plans and Allergy History Form are
disseminated to appropriate staff prior to the first day of student attendance, or upon receipt of new
information.

Ensure nurse provides emergency communication devices (e.g., two-way radio, intercom, cell phone)
for all school activities that involve a student with food allergies.

Notify parent/guardian when a new nurse/health aide is hired or changes position.

Attend annual bus driver meeting and reinforce “no food on bus” policy with bus drivers and
transportation company management. Provide emergency training procedures and information relative
to food-allergic students to bus company.

Inform parent/guardian if any student experiences an allergic reaction.

In the event of first allergic reaction at school, suggest resources to parents. Recommend ECP, IHCP or
504 Plan to parents. If parents are not cooperative, implement a simple ECP stating to immediately call
911 upon recognition of any symptoms along with informing the parent/guardian of the student’s plan.

After an allergic reaction, participate in a Return to School Review, initiated by the school nurse, which
includes a meeting with the student (if appropriate), parent/guardian, nurse, and any teachers involved,
as well as an update of the Allergy History Form and, if necessary, replacement of epinephrine
auto-injector or other rescue medications.

Communicate to families the procedures for medication and form drop-off.

HR Administrator: Provide an online training module for all staff on food allergy management and
anaphylaxis.
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HR Administrator: Ensure that all substitute teachers and lunchroom supervisors receive the required
training on epinephrine auto-injector use and anaphylaxis.

Assistant Superintendent of Operations and Finance/Buildings & Grounds: Review rental
agreement, when outside groups (non-school related organizations) use school property and food is
present to ensure that care is taken not to put students with food allergies at risk.

Other Important Information for School Administrators

Return to School After an Allergic Reaction: Students who have experienced an allergic reaction at school
may need special consideration upon their return to school. The approach taken by the school is dependent
upon the severity of the reaction, the student's age and whether his or her classmates witnessed it. A mild
reaction may need little or no intervention other than speaking with the student and parents, and re-examining
the student’s Allergy History Form, ECP, IHCP and/or 504 Plan. In the event that a student has a moderate to
severe reaction, initiate a Return to School Review. The student (if appropriate) and parent/guardian shall
meet with the nurse, classroom teacher, school administrator and any other staff that were involved in the
allergic reaction to be reassured about the student's safety and to review and amend the Allergy History
Form, ECP, IHCP and/or 504 Plan as needed. If a student demonstrates anxiety about returning to school,
check in with the student on a daily basis until his/her anxiety is alleviated. If a student has a prolonged
emotional response to an allergic reaction, social and emotional support may be required. Collaboration with
the student's medical provider is required to address any medication changes.
Food Allergic Students Without an ECP, IHCP or 504 Plan: Once a school learns that a student has food
allergies and does not have an ECP, IHCP or 504 Plan, school officials must discuss the student’s individual
needs with the student’s parents/guardians and put an appropriate management plan in place.

If the student’s parent/guardian refuses to cooperate with the school for an evaluation and
implementation of an appropriate management plan (ECP/IHCP/504 Plan), then best practices call
for the school to implement a simple ECP stating to call 911 immediately upon recognition of any
symptoms along with sending written notification to the parent/guardian of the student’s ECP.
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Nurse/Health Aide Guidelines
When it comes to the school care of students with food allergies in District 67, our nurses/health aides
may carry the largest responsibility. They assist the school team in both prevention and emergency
care of students with food allergies and reactions. They are encouraged to foster student independence,
based on their developmental level. To achieve this goal, nurses/health aides consider these guidelines
when developing an Individual Health Care Plan or 504 Plan for a student with a food allergy.

Nurse/Health Aide General Checklist

Make sure you are familiar with all areas of the Food Allergy Management Plan and implement the plan
with fidelity.

Attend (and possibly schedule) meetings to review, update and/or develop a 504 Plan or Individual Health
Care Plan for students with food allergies.

Review Allergy History Form, Food Allergy Emergency Care Plan (ECP), IHCP and/or 504 Plan for every
student with allergies. Distribute final copies of these forms to classroom teachers, other teachers, and
other staff as needed.

Contact teachers who have students with food allergies/sensitivities/issues and ensure they are educated
about the needs of those students.

If required and desired by parents, facilitate conversations between parents and teachers.

Ensure that appropriate personnel know the location of medication and ECPs. School must designate an
area of the building to house medication.

Ensure epinephrine auto-injectors and antihistamines are stored in a secure, unlocked designated area.
Track medications for expiration dates and arrange for them to be current.

Establish a contingency plan in the case of a substitute nurse/health aide.

Establish a means of communication with playground staff and physical education teacher via
communication device.

Provides emergency communication devices (e.g., two-way radio, intercom, cell phone) for all school
activities that involve a student with food allergies.

Avoid endangering, isolating, stigmatizing or harassing students with food allergies. Be aware of how
the student with food allergies is being treated by peers.

Establish procedures to ensure that medical information, including the ECP, for a student having a reaction
is sent with Emergency Medical Service (EMS).

Assist in the identification of designated areas in the building where potentially allergenic food can be
eaten, sold for fundraisers, and provided for events/activities.

Provide a list for custodial staff of designated areas that must be cleaned each night.
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Prior to the first day of student attendance, provide training for school personnel about how to
prevent, recognize and respond to food allergy reactions. Training should include:
How to recognize symptoms of an allergic reaction (foods, insect stings, medications, latex).
Review of high-risk areas.
Steps to take to prevent exposure to allergens. How to respond to an emergency.
How to administer an epinephrine auto-injector.
How to respond to a student with a known allergy as well as a student with a previously unknown allergy.
Legal protection.

Ensure that an antihistamine and the epinephrine auto-injector are quickly and readily accessible in the
event of an emergency. If appropriate, maintain a backup supply of the medication.

In the event of an allergic reaction, contact the student’s parent or guardian.

After an allergic reaction, initiate a Return to School Review (see information below under Return to
School After an Allergic Reaction).

Review Field Trip Assessment Questionnaire and Field Trip Permission Forms when students with food
allergies participate in field trips.  

Provide emergency forms and IHCP to coaches/activity sponsors of participating students with food
allergies or other food-related medical conditions.

Adhere to Occupational Safety and Health Administration and Universal Precautions Guidelines for
disposal of epinephrine auto-injectors after use.

STAY WITH THE STUDENT!
No student should be left alone if an allergic reaction is in progress. In order for the child to receive
appropriate care, the emergency response team needs to go to the location of the child having the reaction.

Other Important Information for Nurses/Health Aides

Return to School After an Allergic Reaction: Students who have experienced an allergic reaction at school
may need special consideration upon their return to school. The approach taken by the school is dependent
upon the severity of the reaction, the student's age and whether his or her classmates witnessed it. A mild
reaction may need little or no intervention other than speaking with the student and parents, and re-examining
the student’s Allergy History Form, ECP, IHCP and/or 504 Plan. In the event that a student has a moderate to
severe reaction, initiate a Return to School Review. The student (if appropriate) and parent/guardian shall
meet with the nurse, classroom teacher, school administrator and any other staff that were involved in the
allergic reaction to be reassured about the student's safety and to review and amend the Allergy History
Form, ECP, IHCP and/or 504 Plan as needed. If a student demonstrates anxiety about returning to school,
check in with the student on a daily basis until his/her anxiety is alleviated. If a student has a prolonged
emotional response to an allergic reaction, social and emotional support may be required. Collaboration with
the student's medical provider is required to address any medication changes.
Food Allergic Students Without an ECP, IHCP or 504 Plan: Once a school learns that a student has food
allergies and does not have an ECP, IHCP or 504 Plan, school officials must discuss the student’s individual
needs with the student’s parents/guardians and put an appropriate management plan in place.
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If the student’s parent/guardian refuses to cooperate with the school for an evaluation and implementation of
an appropriate management plan (ECP/IHCP/504 Plan), then best practices call for the school to implement a
simple ECP stating to call 911 immediately upon recognition of any symptoms along with sending written
notification to the parent/guardian of the student’s ECP.
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Classroom Teacher Guidelines
Teachers are the student’s first line of defense. You assist the school team in the care and management of
students with food allergies, and prevention and treatment of allergic reactions. See Appendix A: Food in
the Classroom for information about food allowed in your classroom.

Classroom Teacher General Checklist

Do not question or hesitate to immediately initiate an Emergency Care Plan (ECP) if a student reports
symptoms or exhibits signs of an allergic reaction. See page 4 of the Food Allergy Management Plan for
symptoms of a reaction.

Keep the student's EAP, Individual Health Care Plan (IHCP) and/or 504 Plan accessible in the classroom.
Carefully and review and follow all plans.

All staff should take the online training modules for: (1) food allergy management; and (2) anaphylaxis.

Seek assistance if student has ingested, or is suspected to have ingested, a known allergen.

Ensure students with suspected allergic reactions are accompanied to the nurse’s office by an adult.

Participate in any team meetings for the student with food allergies, in-service training or a
meeting for a student’s re-entry after a reaction.

Do not offer food to students. Adapt curriculum, awards, rewards or prizes by substituting non-food
items.

Leave information for substitute teachers in an organized, prominent, and accessible format.
Follow District guidelines for substitute teacher folders.

Avoid endangering, isolating, stigmatizing or harassing students with food allergies. Be aware of how
the student with a food allergy is being treated and enforce school rules about bullying and threats

Do not send students with food allergies home on the bus if they report any symptoms of an allergic
reaction, no matter how minor.

Make sure you have a supply of approved wipes. Use approved wipes to clean your desk after eating at
desk.

After an allergic reaction, participate in a Return to School Review as requested, initiated by the school
nurse. The review includes a meeting with the student (if appropriate), parent/guardian, nurse, and school
administrator, as well as an update of the Allergy History Form and, if necessary, replacement of
epinephrine auto-injector or other rescue medications.

CLASSROOM AND SUBSTITUTE TEACHERS: COORDINATE EFFORTS

Substitute Teachers: In addition to understanding the checklist items for classroom teachers, substitute teachers make
sure to review any ECPs in the substitute teacher subfolders.
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Classroom Teachers: Make sure ECPs are in the folders for your subs. The folder must include instructions for the
substitute teacher to immediately contact the nurse/health aide for education and instruction.

Classroom Snack Checklist

Snacks in classrooms are limited as follows:
Elementary: Teachers have the option to determine if there will be snacks allowed during class. If snack is
allowed, students may bring snacks that are fruits and vegetables. No additions, toppings or mix-ins (such
as dips or spreads) shall be included. If teachers allow drinks, the only drink in the classroom shall be
water.

Middle School: Teachers have the option to determine if there will be snacks allowed during class. If snack
is allowed, students may bring snacks that are fruits and vegetables, cheese and yogurt. No additions,
toppings or mix-ins (such as dips or spreads, granola or cookie crumbles) shall be included. If teachers
allow drinks in the classroom, the only drink in the classroom shall be water.

If students in your classroom are allergic to any of the approved snack items, follow the 504 Plan, IHCP, or
ECP of the food-allergic student.

Do not allow a student who inadvertently brings a restricted food to the classroom to eat that snack in the
classroom.

Prohibit sharing or trading food at school.

Teach students proper hand washing technique. Hand washing must be required before and after the
handling/consumption of food.

Classroom Activities Checklist

Classrooms parties, including holiday parties as well as birthday and other celebrations in the classroom,
shall be food free. Students shall not bring food to give as gifts or share with other students (such as with
Valentine’s cards, on Halloween, or as holiday gifts).

Do not use food in the classroom as part of the curriculum (for projects, arts, crafts, science experiments,
or other curricular purposes). This will allow you to avoid isolating or excluding a student because of
allergies.

Food related to fundraising, celebrations and PTA functions is limited to the cafeteria or other designated
areas. Wherever possible, for these functions, substitute non-allergenic foods or non-food items and
provide those alternatives in addition to other food.
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Field Trip Checklist

Choose field trips carefully to ensure that students with allergies have limited allergen exposure.

Provide timely notification of field trips to the nurse/health aide and parents/guardians.

Fill out the Field Trip Assessment Form and share it with parents of students with food allergies and other
food-related medical conditions. Review students’ ECP, IHCP, and/or 504 Plan.

A student experiencing a reaction must be accompanied by an adult at all times. A designated adult is
required to remain with the student being transported by EMS when parent/guardian is not present.

Acquire medications, ECP and communication device from the school nurse/health aide the morning of
the trip, and give to designated staff member or chaperone. Emergency or rescue medication must be
labeled appropriately, and follow school district policy and IHCP or ECP for dispensing medicine.

Coach/Activity Sponsor Guidelines
Students participate in many activities outside the classroom. It is critical that a student with food allergies be
provided a safe environment both inside and outside the classroom. These activities might include recess,
physical education, field trips, school-sponsored events or athletics. Teachers and staff responsible for lunch,
recess, coaching or non-classroom activities must be trained to recognize and respond to a severe allergic
reaction.

Coaches/Activity Leaders Checklist

Ask an administrator or school nurse/health aide to provide you with specific information pertaining to
all students with life-threatening allergies, if parent/guardian agrees. Review the Emergency Care Plan
(ECP), Individual Health Care Plan (IHCP) and/or 504 Plan with nurse/health aide.

Identify who is responsible for keeping epinephrine auto-injector(s) during sporting events or activities.
Ensure a current epinephrine auto-injector is readily accessible for food-allergic students. An adult staff
member, trained in its use, must be onsite.

Make certain that an emergency communication device (e.g., intercom, cell phone) is always available.

Get emergency forms and IHCP of participating students with food allergies or other food-related medical
conditions from the school nurse/health aide.

Ensure that before- and after-school activities sponsored by the school comply with school policies and
procedures regarding life-threatening allergies. Follow the field trip checklist.

Cover or tape medical alert identification of student athletes. Medical alert identification is not required
to be removed for activities. Illinois High School Association (IHSA) permits the student-athlete to
wear the medical alert bracelet and not have it considered jewelry. Medical alert bracelet should be
taped to the body (wherever it is usually worn), but parts of it should remain visible for medical
personnel to view in case of emergency.
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Custodial Staff Guidelines
District 67 values our custodial staff as important contributors to the learning environment. That role can
be life-saving when dealing with students who have food allergies.

Custodial Staff Checklist

Review the District 67 Food Allergy Management Plan and direct any questions to the principal or school
nurse/health aide.

As requested, participate in all in-service training on the identification of food-allergic reactions,
risk-reduction and emergency response procedures.

Take all complaints seriously from any student with a life-threatening allergy. Immediately advise school
staff member of any situations.

Clean tables and chairs routinely after each lunch sitting, using District-approved cleaning agents. Use
separate cloths or single-use disposable towels for each table.

Use separate cleaning supplies designated specifically for allergen-free eating areas.

Clean classrooms, desks, doorknobs and lockers routinely with District-approved cleaning agents. A504
Plan or Individual Health Care Plan (IHCP) may direct the frequency of cleaning of any given area or
classroom.

Designated areas (those areas of the building, in addition to the lunchroom, that allow potentially
allergenic foods) should be cleaned daily using District-approved cleaning agents and procedures.
Nurse/health aide will provide list of designated areas that require daily cleaning.
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Lunchroom Supervisor/PTO Lunch Volunteers Guidelines
District 67 is somewhat unique in that our schools do not have kitchens to prepare and provide lunch for
students. Students bring lunch from home, or purchase lunch from the PTO “special lunch” programs, in
which parents can order lunch from outside vendors, and the food is delivered to the schools and distributed
to students by PTO volunteers at lunch time.

Lunchroom Supervisor Checklist

Review the District 67 Food Allergy Management Plan and direct any questions to the principal or school
nurse/health aide.

Implement all recommendations and requirements for students with an Emergency Care Plan (ECP),
Individual Health Care Plan (IHCP) and/or 504 Plan.

Be aware of where antihistamine and epinephrine auto-injectors are located so that they are accessible to
food-allergic students.

Never offer food to students. (School office staff must get approval directly with parents for any food
changes/unplanned purchases of lunches.)

Ensure that you receive the required training on epinephrine auto-injector use and anaphylaxis.

Take all complaints seriously from any student with a life-threatening allergy. Contact principal, other
school administrator or school nurse/health aide immediately if you receive a complaint or hear a concern
from a student.

When in doubt about a reaction, administer epinephrine auto-injector and call 911.

Accompany students with suspected allergic reaction to the nurse/health aide from the playground or
lunchroom or call for help from the school nurse or administrator. An adult must be with the student at all
times. Students experiencing an allergic reaction must not be left alone.

Recognize specific tables and trays or areas of the lunchroom that have been designated as allergen safe.
Note that not all schools have these tables/ trays. Reinforce that only students with allergen-free lunches eat
at any designated allergen-free tables.

If applicable, wash allergen-safe trays after student use with hot water, and dry with a paper towel.

Encourage hand washing or use of hand wipes for students after eating.
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PTO Lunch Volunteers Checklist  

Review the District 67 Food Allergy Management Plan and direct any questions to the school nurse/health
aide.

When volunteering in the lunchroom, take all complaints seriously from any student with a life-threatening
allergy. Contact principal, other school administrator or school nurse/health aide immediately if you
receive a complaint or hear a concern from a student.

Avoid the use of latex gloves if you use gloves when serving special lunch items to students. Wear
non-latex gloves instead.

Do not offer lunches to students who did not order a special lunch, nor offer substitutions. (School
office staff must get approval directly with parents for any food changes/unplanned purchases of
lunches.)
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Substitute Teacher Guidelines
Teachers are the student’s first line of defense - even if you are only leading the classroom on a substitute
basis! It’s important that substitutes familiarize themselves with information about students with food
allergies who are in their classrooms, and learn the proper procedures for preventing allergic reactions and
taking appropriate action when those reactions occur. See Appendix A: Food in the Classroom for
information about food allowed in your classroom.

Substitute Teacher General Checklist

Review the substitute folder for information about any student's Emergency Care Plan (ECP), Individual
Health Care Plan (IHCP) and/or 504 Plan. Carefully and review and follow all plans.

Do not question or hesitate to immediately initiate anEC) if a student reports symptoms or exhibits signs of
an allergic reaction. See page 4 of the Food Allergy Management Plan for symptoms of a reaction.

Take the District training for substitutes provided on (1) food allergy management; and (2) anaphylaxis.

Seek assistance if student has ingested, or is suspected to have ingested, a known allergen.

Ensure students with suspected allergic reactions are accompanied to the nurse’s office by an adult.

Do not offer food to students. Adapt curriculum, awards, rewards or prizes by substituting non-food
items.

Take all complaints seriously from any student with a life-threatening allergy. Contact principal, other
school administrator or school nurse/health aide immediately if you receive a complaint or hear a concern
from a student.

Avoid endangering, isolating, stigmatizing or harassing students with food allergies. Be aware of how
the student with a food allergy is being treated and enforce school rules about bullying and threats.

Do not send students with food allergies home on the bus if they report any symptoms of an allergic
reaction, no matter how minor.

Use approved wipes to clean your desk after eating at desk.

CLASSROOM AND SUBSTITUTE TEACHERS: COORDINATE EFFORTS

Substitute Teachers: In addition to understanding the checklist items for classroom teachers, substitute teachers make
sure to review any ECPs in the substitute teacher subfolders.

Classroom Teachers: Make sure ECPs are in the folders for your subs. The folder must include instructions for the
substitute teacher to immediately contact the nurse/health aide for education and instruction.
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Classroom Snack Checklist

Snacks in classrooms are limited as follows:
Elementary: Teachers have the option to determine if there will be snacks allowed during class. If snack is
allowed, students may bring snacks that are fruits and vegetables. No additions, toppings or mix-ins (such
as dips or spreads) shall be included. If teachers allow drinks, the only drink in the classroom shall be
water.

Middle School: Teachers have the option to determine if there will be snacks allowed during class. If snack
is allowed, students may bring snacks that are fruits and vegetables, cheese and yogurt. No additions,
toppings or mix-ins (such as dips or spreads, granola or cookie crumbles) shall be included. If teachers
allow drinks in the classroom, the only drink in the classroom shall be water.

If students in your classroom are allergic to any of the approved snack items, follow the 504 Plan, IHCP, or
ECP of the food-allergic student.

Do not allow a student who inadvertently brings a restricted food to the classroom to eat that snack in the
classroom.

Prohibit sharing or trading food at school.

Teach students proper hand washing technique. Hand washing must be required before and after the
handling/consumption of food.

Classroom Activities Checklist

Classrooms parties, including holiday parties as well as birthday and other celebrations in the classroom,
shall be food free. Students shall not bring food to give as gifts or share with other students (such as with
Valentine’s cards, on Halloween, or as holiday gifts).

Do not use food in the classroom as part of the curriculum (for projects, arts, crafts, science experiments,
or other curricular purposes). This will allow you to avoid isolating or excluding a student because of
allergies.

Food related to fundraising, celebrations and PTO functions is limited to the cafeteria or other
designated areas. Wherever possible, for these functions, substitute non-allergenic foods or non-food
items and provide those alternatives in addition to other food.
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Transportation Guidelines
A student with food allergies needs a safe environment while being transported to and from school. District
67 provides free transportation for any student in the school district as required by law (see, 105 ILCS 5/29-3
and 23 Ill.Admin. Code § 1.510 (a)). District 67 uses a private transportation company to provide bus service
to students, and works with officials from the company to provide training for all school bus drivers on
managing life-threatening food allergies.

EPINEPHRINE AUTO-INJECTORS ALLOWED ON THE BUS
State law allows a student to carry their prescribed epinephrine auto-injector on school
transportation.

Transportation Checklist  

Designate the school district transportation director to communicate regularly with the private sector bus
company regarding training for school bus drivers on managing life-threatening food allergies

Provide each school bus driver with the Emergency Care Plan (ECP), Individual Health Care Plan (IHCP)
or 504 Plan for every student with food allergies on his/her assigned route.

Provide school bus driver training in risk reduction procedures, recognition of allergic reactions, and specific
implementation of EAP for students on their specific routes.

A student with a suspected allergic reaction, already in progress, must not board the bus.

Do not leave a student having a suspected allergic reaction alone. Call 911 if needed.

Maintain policy of no food consumption on school buses, unless medically necessary.

Provide functioning emergency communication device (e.g., cell phone, two-way radio).

Ensure careful attention to cleaning bus surfaces, including seats and handrails.
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Student with Food Allergies Guidelines
The student with food allergies is the most important member of the safety team. The student having
age-appropriate education should be able to tell what their food allergies are. It is important to make
the student aware of what accommodations they are or should be receiving so that they might assist
appropriately.

Student Checklist

Recognize the first symptoms of an allergic/anaphylactic reaction.

Know where epinephrine auto-injectors are kept and who has access to the epinephrine
auto-injector(s).

Inform an adult as soon as exposure occurs or symptoms appear.

Carry your own rescue medications when appropriate and approved.

Do not share or trade snacks, lunches or drinks.

Do not eat food on the school bus.

Wash hands before and after eating.

Report teasing, bullying and threats to classroom teacher, principal or other adult authority.

Do NOT take or eat food offered to you.

Learn to become a self-advocate as you get older (refer to parent guidelines.)

Develop a relationship with the nurse/health aide and/or another trusted adult in the school, to assist
in identifying issues related to the management of the allergy in school.
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Parent of Children with Allergies Guidelines
Parents are their children’s first teachers. It is important for Parents and guardians to age- appropriately
educate their food allergic child as well as to communicate information received from doctors, etc.
Preparing, role-playing and practicing procedures in advance will help everyone feel prepared in case of
an emergency.

Parent General Checklist

Inform the nurse/health aide of your child's allergies prior to the first day of student attendance (or as
soon as possible after a diagnosis).

Complete and return all necessary forms: Allergy History Form, the Emergency Care Plan (ECP) and
medication forms.

Provide the school with up-to-date epinephrine auto-injectors; give them to the school nurse/health aide
before the first day of student attendance, noting their expiration dates to replace when necessary.

Consider scheduling a 504 Plan or Individual Health Care Plan (IHCP) meeting in the spring, and then
reviewing the plan with the classroom teacher prior to the first day of student attendance in the fall. Plan
meetings may, include nurse/health aide and other staff who will be in contact with the child. At the
meeting, you will discuss development and implementation of ECP, IHCP or 504 Plan; establish
prevention plan.

Decide if additional antihistamine and epinephrine auto-injectors will be kept in the school, aside from
the one in the nurse's office or designated area, and if so, where. In the event of a field trip, coordinate
with the classroom teacher to ensure coverage of epinephrine (e.g., you may send an additional “field
trip” epinephrine auto-injector). Provide clear, complete information on the Field Trip Permission Form.

Periodically (perhaps halfway through the year) review prevention and ECP with the nurse/health aide,
teacher and other staff.

Consider providing a medical alert bracelet for your child.

Be willing to go on your child's field trips, if possible and if requested.

Provide the nurse/health aide with the licensed medical provider's statement if student no longer
has allergies.

Discuss emergency procedures for transportation companies with school personnel. Review
transportation requirements/situation for student.

After an allergic reaction, participate in a Return to School Review. If the reaction occurs outside of
school, inform the school nurse to initiate this review (which includes a meeting with the nurse, school
administrator, and any teachers involved, as well as an update of the Allergy History Form and, if
necessary, replacement of epinephrine auto-injector or other rescue medications).

If you have questions or concerns about food at PTO-sponsored events, contact your school’s PTO
president.
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Parent Checklist: Working with Your Child
Help your child be able to become self advocates and accomplish the following tasks:

Recognize the first symptoms of an allergic/anaphylactic reaction.

Know where the epinephrine auto-injector is kept and who has access to the epinephrine.

Communicate clearly as soon as he/she feels a reaction is starting.

Carry his/her own epinephrine auto-injector when appropriate.

Avoid sharing or trading snacks, lunches or drinks.

Understand the importance of washing hands before and after eating.

Report teasing, bullying and threats to an adult authority.

Request ingredient information for any food offered. If food is not labeled or if the child is unsure of the
ingredients, the child should politely decline the food being offered.
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